
  To redeem your waiver: 

1. Log into the Cooperating Personnel 
Portal. 

2. Click on Waivers. 

3. Select: “Review your waiver 
information or redeem   your 
waiver.” 

 
 The waiver section contains important information regarding your waiver. Please take the time to review 

this as it may be financially imperative.  
 Please note the first bullet point: "Waivers redeemed today will be applied to your [insert current 

semester] bill”. When redeeming a waiver, they will always apply to the current semester reflected on 
the portal. Meaning if you redeem your waiver while it is currently Fall semester it will apply to your Fall 
semester tuition. 

 

 
 

4. You will see a list of your waivers. The view button lets you see a waiver's history. While in view 
mode you cannot redeem your waiver. 

 
5. To redeem your waiver, select the redeem button.  

 

6. Lastly, check the box authorizing your waiver to be redeemed towards the current semester.  
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7. Click the submit button at the bottom of the page.  


